COUNTY OF FREDERICK, VIRGINIA
Tonya C. Sibert, Commissioner of the Revenue
P.0. Box 552, Winchester, VA 22604
Tel: (540) 665-5680 Fax: (540) 667-6487

APPLICATION FOR PROPERTY TAX EXEMPTION - INSTRUCTIONS
NEW FILING DUE DATE: OCTOBER 1, 2026

This application is for use by nonprofit organizations seeking exemption from taxes on property used for religious,
charitable, patriotic, historical, benevolent, cultural, or public park and playground purposes only. Confidential
taxpayer information provided as part of this application is not open for public inspection.

This application must be completed in its entirety, and all supporting documents must be attached, for it to be
accepted and processed. All delin t id timel in ful thi lication will
accepted. Return the completed application along with the supporting documents to the Commissioner of the
Revenue at the address above. As part of the application review, it may be necessary to request and review
additional records. Failure to answer all questions and/or provide required documentation may result in a delayin
processing the application. The application must be signed by a duly authorized officer, director, or member who is
knowledgeable as to the organization’s activities and operations, and who can attest to the accuracy of the
information provided.

Applications that are not eligible for property tax exemption by classification pursuant to § 58.1-3600 et seq. of the
Code of Virginia will be forwarded to the Frederick County Board of Supervisors for consideration for exemption by
designation. The Board then must authorize a public hearing wherein it will consider whether to adopt an ordinance
granting the tax-exempt designation and allow citizen input. A notice advertising the Board’s intent to consider the
ordinance at public hearing must be published in a newspaper of general circulation in Frederick County. The
organization will be required to pay the costs of advertising. Upon receipt of the invoice from the newspaper, a
request for payment will be sent to the organization. Payment in full within thirty (30) days of the date of the request
is required.

Applicants must submit applications by October 1, 2026, for the Board of Supervisors to consider the application
and the organization to potentially receive tax exemption by January 1 of the upcoming tax year. Any applications
received after October 1 are not guaranteed to be reviewed in time for the BOS to render a decision for the
organization to receive tax exemption by January 1.

If the Board adopts the ordinance designating the property tax exempt, the exemption will be effective on January 1
of the upcoming tax year. Continuance of the exemption depends on the continued use of the property in
accordance with the purpose for which the organization is classified or designated tax exempt. The organization
must re-file this application every three (3) years and maintain tax-exempt use of its property classified or
designated as exempt to retain tax-exempt status with Frederick County.

The Board’s designation of the organization’s property as tax exempt does not remove its obligations to continue
filing tax returns and paying tax bills for previously assessed taxes timely and in full. If you have any questions
regarding the tax exemption process, please call the Commissioner’s Office at (540) 665-5680.



COUNTY OF FREDERICK, VIRGINIA
Tonya C. Sibert Commissioner of the Revenue
P.0. Box 552, Winchester, VA 22604
Tel: (540) 665-5680 Fax: (540) 667-6487

APPLICATION FOR PROPERTY TAX EXEMPTION
Before proceeding, note that applications can only be processed on accounts that are paid in full (no outstanding balance).
Carefully review and complete each section, writing “n/a” (not applicable) if a specific question does not apply.

Organizations Name: Federal ID#:
Mailing Address: Email:
Contact Name and Title: Phone Number:
Frederick County Location Address: Date Organization Began in Frederick County:
Type of Tax Exemption Requested: J Real (3 Personal [ Realand Personal
[J Cultural 71 Charitable [C1 Public Parks/Playgrounds
Non-profit status (select one):
L] Religious [ Benevolent 0 Historical/ Patriotic
[0 Town of
. Stephens City * If a town is selected, the applicant must seek tax-exempt status
Select.the' mcprporated ’Fown V\{here the from that town to be exempt from town taxes.
organization is located {if applicable)* [ Town of
Middletown

What is the organization's nonprofit purpose?

Describe the services provided to the residents of Frederick County by the organization:

What is the organization's federal tax O ] ] M
designation? 501(c)(3) 501(c)(4) 501(c)(6) 501(c)(7) Other:
Please complete the following sections for all Real Estate, Tangible Personal Property, and/or Vehicles owned by the organization

for which Frederick County property tax exemption is sought. Attach additional sheets as needed.

REAL ESTATE- Attach documentation supporting the date the property began being used exclusively for nonprofit purposes

Real Estate Account Number Property Address Date Use of Property

TANGIBLE PERSONAL PROPERTY- {Computer equipment, furniture and fixtures, etc) Attach documentation supporting the date
the property began being used exclusively for nonprofit purposes.

Locationas of | Year
Description Jan 1st Acquired | Orginial Cost Date Use of Property




VEHICLE/PERSONAL PROPERTY Attach documentation supporting the date the property began being used exclusively for
nonprofit purposes.

Vehicle Identification Number Year Purchase | Vehicle | Vehicle | Jurisdiction | Date | Isthe vehicle used
(VIN) Acquired Price Year Make where vehicle is exclusively for the
| normaily I organization's
garaged or nonprofit
parked purposes?
[OYes [JNo
ClYes [ No
Llyes [ No

Please list salaries or other compensation, if any, received by the organization’s officers, directors, and board members and
indicate the three highest paid employees. Attach additional sheets as needed.

COMPENSATION

Name: Title: Annual Compensation:

Please complete the Provided Services section below. Attach additional sheets as needed.

PROVIDED SERVICES
Does the organization engage in any activities unrelated to the purpose for which it was CYes [JNo
established? If yes, please explain.

Does the organization provide services exclusively to Frederick County residents? If no, please JYes [ No
explain.
Is the real and/or personal property requested for exemption currently used for a tax-exempt [JYes [ No

purpose? Describe how the property is currently used.

REQUIRED DOCUMENTATION CHECKLIST

The following checklist of documents is required to process the application. Please include numbered, separate coversheets that
correspond with each document as indicated below:

0 Document 1- A copy of the application and supporting documents submitted by the organization to the Internal Revenue
Service (“IRS”) for § 501(c) tax-exempt status, together with copies of all responses from the IRS, including the IRS Tax Exemption
Status Determination.

!  Document2- IRS Forms 990/990T for two (2) prior years.
O] pocument 3- A description of how the real and/or personal property will be used in the future.

[0 Document4- If applicable, please include a list of any lessees of the property and copies of any leases or other documents
which describe such uses, specifically including any documents related to any other person’s or entity’s rights to use any portion of the

property.

[0 pocument 5- A list of names, titles, addresses, phone numbers, and email addresses of the current officers and directors who
have the legal authority to represent the organization.



L] Document6- A Certificate of Good Standing from the Virginia State Corparation Commission and a copy of all fictitious name
certificates, if any, filed by the organization with either the State Corporation Commission or the Frederick County Clerk of the Court.

[0 Document 7- Copies of current financial statements, including a list of the individuals or entity to which the net earnings of the
organization inure. The list must indicate the amount or percentage of the net earnings inuring to each individual or entity, including the
amount of compensation paid to each director, officer and employee.

J  Document8-A copy of the current articles of incorporation and bylaws of the organization.

1 pocument9- A statement signed by an officer of the organization indicating whether the organization has any rule, regulation,
policy, or practice that unlawfully discriminates on the basis of religious conviction, race, color, sex, sexual orientation, gender identity,

or national origin.

(] Document 10- A statement signed by an officer of the organization indicating whether a current annual alcoholic beverage
license for serving alcoholic beverages has been issued by the Board of Directors of the Virginia Alcoholic Beverage Control Authority to

the organization for use on its property

(1  pocument1i-Astatement signed by an officer of the organization affirming that tax-exempt activities comprise the vast
majority of the organization's activity, and that no substantial part of the activities of the organization involves carrying on propaganda,
or otherwise attempting to influence or intervene in legislation or any political campaign on behalf of any candidate for public office.

(C]  Document 12- Copy of the organization's minutes, byltaws, resolution, or other documentation which serves as evidence that
the signatory has been authorized by the organization to sign this application.

[J  Document 13- A list of localities in Virginia where the organization has been designated or received a property tax exemption.

DECLARATION

| certify that | will immediately notify the Office of the Commissioner of the Revenue of any change in the use of any property listed
in this application since it may affect the property’s tax status. | agree to notify the Office of the Commissioner of the Revenue if
my organization acquires or disposes of any real or personal property after the submission of this application. | further agree that
all delinquent taxes must be paid timely and in full before this application will be accepted, and that all taxes must continue to be
paid until such time as the organization receives the tax exemption it seeks in this application. | understand that the organization
must re-file this application every three (3) years and maintain tax-exempt use of its property classified or designated as exempt
to retain tax-exempt status with Frederick County. | understand that if the Board adopts the ordinance designating the property tax
exempt, the exemption will be effective on January 1st of the following tax year. | declare that the statements and information
herein given are true, complete, and correct to the best of my knowledge and belief, and I am authorized to file this application on

behalf of the organization.

Authorized Signatory for Organization Title Date

Printed Name

**xx*QFFICE USE ONLY*****

Date received: | Initials
Date copy sent to County Attorney: Disposition: [ Approved [J Denied




