
 
 
 
 
 
 
 

 

 
BUSINESS ACCOUNT – UPDATE INFORMATION 

 

USE THIS FORM IF YOU ARE:  CHANGING YOUR DESIGNATED MAILING ADDRESS/OTHER CONTACT INFORMATION OR MOVING THE 

BUSINESS TO ANOTHER LOCATION HERE IN FREDERICK COUNTY  
• If you are simply changing your mailing address or other contact purposes information, you will need to complete and return this form only. 

• However, if your business which already has a Frederick County business license is moving to a new location in Frederick County, you will also have 
to complete the applicable Zoning Review form (Home Based/Home Occupation Business OR Commercial/Industrial Business) either online or using 
the attached document, have it approved by the Frederick County Department of Planning, and then file the approved/signed Zoning form in 
addition to this form with the Commissioner of the Revenue. 

 

DO NOT USE THIS FORM IF YOU ARE:  OPENING A NEW BUSINESS IN FREDERICK COUNTY 
• If you are opening a new business in Frederick County and wish to obtain a business license, please use either our online program or printable 

form for Registration for New Business.  Additionally, if your new business opened prior to January 1 of the current year, you will need to use 
either our online program or printable form to file a 762B/Return of Tangible Personal Property (for Business Equipment, Leasing Cos., 
Manufacturers, Processors, and Signage).  Otherwise, if you opened after January 1 of this year, note that a Form 762B/Return of Tangible Personal 
Property will have to be filed by March 1 of next year. 

DO NOT USE THIS FORM IF YOU ARE:  CHANGING HOW YOUR BUSINESS IS CURRENTLY SET UP (EIN/SSN) 
• If you are changing from using your social security number to using a  Federal Employer Identification Number (EIN), changing from one using an 

EIN to a social security number, or changing from one EIN to a different EIN, you must close the business and register as a new one. 

DO NOT USE THIS FORM IF YOU ARE:  CLOSING YOUR BUSINESS CURRENTLY LOCATED IN FREDERICK COUNTY 
• If you are closing your business completely or closing the Frederick County location of your business (if multiple locations), please use either our 

online program or printable form for Closing an Existing Business in Frederick County.   
 

Updates Apply to [check all that apply]:      Business License      Business Equipment      Meals Tax      Lodging Tax 
Date Change is Effective:   
 

Business or Trade Name: 
 

Business Account No. (if known): 

CURRENT (OLD) ADDRESS on Account Record: 
 
 
 

NEW ADDRESS to go on Account Record: 
 

 

Owner Name (Last, First, Middle): 
 
 

Telephone No.: Email Address: Social Security No. 
or EIN: 

CURRENT (OLD) ADDRESS on Account Record: 
 
 
 

NEW ADDRESS to go on Account Record: 
 
 
 

Purpose of Address Change [check one]: 

□ Change of Mailing Address or other Contact Information ONLY  

□ Change of Business Location (New Address is current location of business) and approved Zoning Form is attached  

Certification/Signature 

 

 

 

I declare, under penalty of perjury, (1) that the foregoing information is complete, true, and correct to the best of my knowledge and 
belief, and (2) that I am the owner or a member, partner, executive officer, or other person specifically authorized in writing to sign. 

                                                                                                               □  Owner  OR                           

_______________________________  ______________________________ □ Title: _______________________________     __________________   

                       Signature                               Print Name                                            (e.g., President, VP etc.)                         Date 

Your Change of Address request is subject to review by the Commissioner of the Revenue.   
Further action may be required on your part before the Commissioner’s office can proceed. 

[Rev. 2/2020] 

FREDERICK COUNTY, VIRGINIA 
Seth T. Thatcher, Commissioner of the Revenue 

P.O. Box 552, Winchester VA  22604-0552 
Phone:  540-665-5681    Fax:  540-667-6487 

www.fcva.us/cor    •    www.fcva.us/biztax 

The owner must sign/submit this notification of address change.  If the owner is a business entity such as a trust, partnership, limited liability 
company, or corporation, it must be signed/submitted by a member, partner, executive officer, or other person specifically authorized in writing by 
the trust, partnership, limited liability company, or corporation to sign/submit.  It is a misdemeanor for any person to willfully subscribe a return 
which is not believed to be true and correct as to every material matter. (Code Va. Sec. 58.1-11) 

http://www.fcva.us/cor


 

 

 



 


